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	Toastmasters District 4

Spring Conference 2007

Conference planning meeting

Monday, April 9, 6:45-9:00pm


	Elliotte Mao, Event Co-chair.
[contact info]
Joe Kent, Event Co-chair.
[contact info] 
Contest facilitator mailing list: d4conference@googlegroups.com (private mailing list)
Facilitator website:

http://www.quia.com
/files/quia/users/jhkiii/d4c/index.html
Next planning meeting:

Monday, April 16, 6:30-8:30pm,

Redwood City Library Community Room, 1044 Middlefield Rd
Redwood City, CA 94063
	Introductions

Conference planning timeline
- Meeting venues and times

Planning infrastructure

- Website and resources

- Mailing list

Available conference roles

- Hot roles that we need to fill now

Role descriptions

- Distribute role duty descriptions

Conference script/silent agenda

- Review and modify, section by section




