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	Toastmasters District 4

Spring Conference 2007

Conference planning meeting

Monday, April 23, 6:30-8:30pm


	Elliotte Mao, Event Co-chair.
[contact info]
Joe Kent, Event Co-chair. 

[contact info]

Contest facilitator mailing list: d4conference@googlegroups.com (private mailing list)
Facilitator website:

http://www.quia.com
/files/quia/users/jhkiii/d4c/index.html
Next planning meeting:

Monday, April 30, 6:30-8:30pm,

Foster City Crowne Plaza,

1221 Chess Drive,

Foster City, CA 94404
(This is the conference venue. We will be touring the facility.)
	Introductions

Previous meeting minutes

Conference timed agenda

- Review, modify
Decorations and facility update

- Confirm plans for hotel tour next Monday
- Will the Marco Polo room be big enough for lunch?

- Umesh and Shilpa able to attend?

Registration update
- Division of labor

- Are we all registered?

Raffle update

SAA team update

Bookstore team update

- Ralph unable to attend conference on Saturday

Update on promotional efforts and program
- Email blast

- Brochure for website
- Text for Communication and Leadership Award

- Info for guest speakers

- Message/bio from:

     Ken Cawley, Jennifer Chan, Lauren Kelley

- More thoughts on brochure printout


